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It is hereby reiterated that all the employees of the lnstitute shall follow the
guidelines strictly regarding Air Travel on LTC as under:-

a) Travel by Air lndia only.
b) ln Economy class only, irrespective of entitlement.
c) LTC-80 ticket of Air lndia only to be purchased.
d) Air Tickets may be purchased directly from Airlines (at Booking counters/Website
of Airlines) or by utilizing the services of Authorized Travel Agents viz. M/s. Balmer
Lawrie & Company, M/s. Ashok Travels & Tours and IRCTC.

It is further informed that in cases where the air fare paid for travel by Air lndia
happens to be less than LTC-80 class of Air lndia, it is clarified that reimbursement
of air fare lower than the LTC-80 air fare of Air lndia will also be admissible for
journeys performed by Air lndia under LTC as the intention is to ensure that the LTC

claim should not in any case, exceed LTC-80 fare of Air lndia. ln such cases, fhe
ctaimant has to submit a certificate that the fare paid tess than LTC-1\.t "ruAir lndia.
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2. Assistant Registrar (Admn.)

3. Superintendent (A/cs.)
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